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I. O6mue nonoxenus

1.1. Ilonoxenue o mikobHOH GUOIHOTEKE , ONpeIENIONIEe YPOBEHb TPeGOBAHMN K GHOTHOTEKE
MOAY «COII Ne 47» Britekaer u3 ycinoBuit pabotel OV H pyKOBOICTByeTCS I'paxxmanckum
xonekcoMm Poccuiickoit ®enepanuu, "3akonoM 0606pasoBanmn B Poccmiickoit ®enepanuu” ot
29.12.2012  No  273-®3, "OG6ubGmmoreunom gmeme” or 29.12.1994 No 78-®3, «0O6
HH(OpMAlMK, AHYOPMAITHOHHEIX TEXHOJOTHSX M 3aIuTe HH(OpMAaImu» ot 27.07.2006 Nel49-®3,
«O MpOTHBONEHCTBHH KCTPEMHCTKOM AeATENbHOCTH» OT 25.07.2002 Nell4-®3, «O6 0CHOBHBIX
rapaHTHAX TpaB peGEHKa B Poccuiickoit denepauum»or 24.07.1998 Ne 124-D3, HOpMATHBHEIMH
IPABOBBIMK aKTaMH (B T. 4.PernaMeHTHPYIOIUMHE U OIIPeEIIIIONMMHE TOPSIOK QYHKIMOHHPOBAHHS
Oubnuorek). IlonoxeHne pa3paboTaHO B COOTBETCTBHHM C IMHCHMOM Jenapramenta o0iero u
JIOMIKONBHOTO 06paszoBanus Munucrepctea obpasoBanus Poccuiickoit ®@enepanuu ot 23.03 2004
Ne 14-51-70/13 Bo ucnommenne mpukasa or 01.03.04 Ne 936 “O peanuzauun pelICHUsT KOJUIEruHr
Muno6pasosanus Poccuu ot 10.02.04 Ne 2/2 “O6 OCHOBHBIX HAaNpAaBICHHSX COBEPIIEHCTBOBAHHA
AeATENbHOCTH OHOIMOTEK yupexneHuit obmiero o6pasosanus Poccmiickoit ®enepanun”, Verasa
IIKOJIBL

1.2. llkonpHas 6ubnuoreka (qanee GHOMMOTEKA) YUACTBYET B Y4€GHO- BOCIUTATEHHOM IpoIriecce B
IensXx oOecrieyeHus MpaBa yYaCTHHKOB 00pa3oBaTelIbHOTO MpOIecca Ha GECIUIATHOE MOJb30BAHME
6u6roTeYHO-HH(DOPMALTHOHHBIME peCypcaMH.

1.3, JlestensHocTh  OHOMMOTEKHM IUKONBI OTpaXaeTcss B  YcTase 00111e00pa30BaTEILHOTO
yapexnenus.  OGecnedeHHOCTh  GUOTMOTEKHM  y4eOHBIMH, METOJMYECKHMH ¥ CIIPABOUHBIME
JOKYMEHTAaMH YYUTHIBACTCS IIPU JIMIEH3UPOBAHMY IIKOJIBL.

1.4. ITenn GuOMHOTEKM COOTHOCATCS € LEIAMH KON HOPMUPOBaHUE OOLIEH KyJNbTYpBI IHYHOCTH
00y4aroIMXCsS HAa OCHOBE YCBOGHHS OCHOBHBIX OOIE06pa3’soBaTeIbHBIX IporpaMMm B Ipexenax
OI'OC, mx amanTamus K JKH3HH B OOIIECTBE, CO3ZAaHHE OCHOBBI IS OCO3HAHHOIO BEIOOpa U
IIOCJIEAYIONIETO

OCBOCHHUS MPO(ECCHOHATBHBIX 0Opa30BaTENbHBIX IIPOrpaMM, BOCHHTAHHE IPaXXIaHCTBEHHOCTH,
TPYZOMIOOHS, YBaXXCHHS K IIpaBaM M CBOGOJAM 4eN0oBEKa, TIOGBH K OKPYKAIOMmEH npupoae, Ponnne,
ceMbe, HOpMUPOBaHHUE 310POBOr0 00pasa KH3HH.

1.5. bubnnoTteka pPyKOBOACTBYETCS B CBOEH AEATEILHOCTH ¢enepaabHEIMH 3aKOHAMM, YKa3aMH
n  pacnopskenusMu  Ilpesmpenta  Poccuiickoit ®denepannmy, IIOCTAHOBJICHUSIMH U
pacnopsxeHusmu llpasutensctBa  Poccmiickoit  Defepanmm, — HCIONHUTENBHBIX OpraHoB
OpenOyprckoif 067acTH, pelleHHsMH COOTBETCTBYIONIETO OpraHa yIpaBjieHHs 00pa3oBaHUeEM,
YcraBom o6ueoOpasoBarensHOro yupexaenus, IlonoxeHnmeM o — GuOGIHOTEKe, YIBEPKAEHHBIM
JHUPEKTOPOM IIKOJIBL.

1.6. JlearenbHOCTH OUOMMOTEKM OCHOBBIBAETCH HA NPUHIKIAX JEMOKpAaTUH, I'yMaHH3Ma,
00IIeIOCTYTHOCTH, TIPHOPUTETA OGIIEYETOBEYECKHX [EHHOCTEH, I'Pa’XJaHCTBEHHOCTH, CBOOOIHOIO
Pa3sBUTHS INYHOCTH.

1.7. Tlopsnok mons30BaHHs HCTOYHHKAMH HH(OPMAIHH, MEPCYCHh OCHOBHBIX YCIIYT U YCIOBHS HX
IpefocTaBineHus  ompenensioress I[lonokennem obuGimmoreke wu  IlpaBunamMp  HoB30BaHHUS
OHOIHOTEKOH, YTBEP)KICHHBIMH IUPEKTOPOM ILIKOJIBL.

1.8. Illxoma HECET OTBETCTBEHHOCTH 33 JOCTYHHOCTD M KAYECTBO O616IMOTEYHO-HHPOPMALIHOHHOT O
obciyxuBanus OGuUOMMOTEKH, ObecledeHHe 3amMTH PeGEHKA OT nHboOpMaIyy, mpomaranasl U
aruTalny, HAHOCAINMK BpEJl ero 340pOBbIO, HPABCTBEHHOMY M JyXOBHOMY PasBUTHIO, B TOM UHCIE
OT HallUOHANBHOM, KJIACCOBOI, COIMANBHON HETEPITUMOCTH M HHBIX TIPOSIBIICHU M

SKCTpEMH3Ma, OT PEKJIaMbl ANKOTONBLHOH MNPONYKUMH M TabauyHbIX H3AENMH, OTIpONAaraHibl
COLIMATIBHOTO,  pacoBOro, HAIMOHAIBHOIO W  PEJIMTHO3HOIO HEPAaBEHCTBA, a TaKkKe OT




pacrpoCTpaHeHHs ayAuo, BHIEO, II€YaTHOH MPOAYKIWMH, TPONAraHJUpYIONHe HaCHIHE M
AKECTOKOCTb.

1.9. Opranmsanus oOCTy>XKMBaHHS Y4YacCTHHKOB OGpPAa30BaTENLHOrO IPOIECCAa IPOM3BOJAUTCS B
COOTBETCTBHH C TpaBHIAMM TEXHUKH O€30IIaCHOCTM M IIPOTHBONOXKApHBIMH, CaHHTapHO-
TMTHEHUYECKUMH TpeOOBaHUIMH.

II. OcHOBHEIE 3a1auU

2.1. OcHOBHBIMM 3a1a4aMU OHOIHOTEKH SBJISIOTCS: ,

a) obecreuyeHre ydacTHHKaM 00pa30BaTeIbHOrO mpolecca — OOYYArOIMMCS, IeJaroTHYeCKUM
paboTHHKAM, pOAMTENSIM (MHBIM 3aKOHHBIM IIPE/ICTABUTENAM) OOyYArOIUXCA - JOCTyHa K
HHQOpMalMY, 3HAHUAM, WACAM, KyJITYPHBIM IEHHOCTAM IIOCPEACTBOM  HCIOJIB30BAHHS
6ub1HoTeYHO-NH(OPMAIIMOHHBIX PECYPCOB 00Ie00pa30BaTeNBEHOIO yUYEPEXKICHUS HA Pa3IHYHBIX
HOCHTEJIIX: OyMakHOM (KHIDKHEIA GoHa, Gona neproandeckux uznanuil),iudposom (CD - quckn),
KOMMYHHKAaTUBHOM (KOMIIBIOTEPHBIE CETH) M HHBIX HOCHTENSAX, OMOCPE/OBAHHBIX K BO3PACTHBIM
OCOOEHHOCTAM IIONB30BaTeNeli M He BKIIOYCHHBIX B DelepaNbHBIf CIHCOK 3KCTPEMUCTCKHX
MAaTepHalIoB0) BOCIHTAHUE KYJIbTYPHOTO U IPaXJaHCKOTO CAMOCO3HAHUS, IIOMOIIb BCOIIMATH3AITIH
00yyJaromerocs, pa3BUTHH €ro TBOPYECKOTO MOTEHITHAIA;

B) GOpMUpOBaHHE HABHIKOB HE3aBUCHMOTO OHOIMOTEYHOTO MOJIH30BATENA:00yUCHHE IONCKY, OTOOPY
U KpUTHUYECKOH olleHKe HHpOopManuy;

I) COBEpIICHCTBOBAHHE IPEIOCTABISEMBIX OHMOIMOTEKON YCIyr Ha OCHOBE BHEAPEHHS HOBBIX
HH(OPMAIMOHHEIX TEXHOJIOTHH M KOMIBIOTEpH3alMy OHOIHOTEeHHO-HHPOPMAMOHHBIX IPOLECCOB,
¢bopmupoBanne koMpOpPTHOIH

O6ubnHoTeuHoit cpenrl;

J) cTaHoBIeHHE H (opMHpoBaHHE JHYHOCTH oOyd4aromerocs (popMupoBaHHE YOEKICHUIA,
3CTETHYECKOTO BKyca M 3[0pOoBOro obpaza >KH3HH, BBICOKOW KYJNBTYPHI MEXIIMIHOCTHOTO U
MEXITHHYECKOro OOIIEeHNs, OBJIAICHIs OCHOBAaMH HayK, TOCYJIapCTBCHHBIM S3bIKOM Poccuiickoit
Qepepanyi, HaBBIKAMH YMCTBEHHOIO M (HM3HYECKOTO TpyHa, Pa3sBHUTHS CKIOHHOCTEH,HHTEPECOB,
CIOCOOHOCTH K COLIMANBHOMY CaMOOIIPe/IeNIEHHIO);

.€) pasBUTHE y  OOydYalOmMXCs  [IO3HABATENBHOM  aKTUBHOCTH, CAMOCTOSTEIHHOCTH,
MHHULHATHBHOCTH, TBOPYECKUX CIIOCOOHOCTEIH;

) ¢GopMHpOBaTh TPaXTAHCKYIO MO3MIHIO, CIIOCOOHOCT K TPYAYy M JKH3HH B YCIOBHIX
COBPEMEHHOT'O MUpa;

3) dopMUpPOBaTh y 00yHaromMXCs KyIbTYpY 300poBoro u Ge3omacHoro obpasa

KU3HU.

[I1. OcHoBHEBIE QYHKIHK

3.1. lna peanmu3anuu OCHOBHBIX 3amad M obecmeddBas 3allpeT pacIpOCTPaHEHHSA JHTEPATypsI
9KCTPEMUCTCKON HANPaBICHHOCTH ¥ HHOM

HHGOPMAIIUH, HETaTHBHO BIIUSIONICH Ha HECOBEPIICHHOIETHHX, OuGInoTeKa:

a) bopmupyeT doHI GHOIHOTEUHO-HHPOPMAIIMOHHBIMU DECYPCAMH:

- KOMILIEKTYET YHUBEPCANBHBINA GOHJ yIeOHBIMHU, XyI0XKECTBEHHBIMH, HAYYHBIMH, CIIPAaBOYHBIMH,
[eIarori4eCKUMH M Hay4YHO-IIOIYJIIPHBIMU JTOKYMEHTaMH Ha TPAJUIMOHHBIX ¥ HETPAIUIIHOHHEBIX
HOCHTEILIX HHOpManuy;

- monoyHsAeT GoH HHPOpMaNHOHHEIMU pecypcamu ceT HTepHET;

- OCYIIECTBIIAET pasMEIECHUE, OPIaHU3aIUI0 U COXPAHHOCTH JIOKYMEHTOB;

6) co3maeT MHPOPMALIMOHHYIO IPOMYKIIHIO:

- OCYILECTBIIAET aHAINTHKO-CHHTETHYECKYIO ITepepaboTKy HHpOpMaIIHH;




- OpraHM3yeT M BeJIeT CIpaBouHO-OMOnMorpadmdeckuit amnmapar: Karanorun (andaBUTHBINA,
CHCTeMaTH4ecKuil), KapTOTeKH (CHCTEMAaTHYECKyI0 KapTOTEKy crarei, TeMaTHYECKHE KapTOTEKH),
3NEKTPOHHBIM KaTasor;

- paspalbaThIBaeT peKoMeHIaTebHbe bubiauorpapuueckue nocobus (CHMCKH, 0030pHl, YKa3aTesin U
T.IL.);

- o0ecreunBaeT HHGOPMHUPOBAHKE ITOJIB30BaTeNell 00 HHPOPMAITHOHHONIIPOAYKIINY,

B) ocymecTBiaser auddepeHnmpoBanHoe — OHOIMOTEYHO-HHYOPMAIMOHHOE OOCIYKUBAHHE
oOyuarommxcs:

- opraHuM3yeT OOydYeHHE HABBIKAM HE3aBHCUMOTO OHOIIHOTEYHOTO IIONB30BATENA M IOTpeOHTENT
uHpOpPMAIUH, CONEHCTBYET HHTETPALMH KOMIUICKCA 3HAHUH, YMEHHI ¥ HaBBIKOB pabOTHI ¢ KHUTOU U
nHpopManuei;

- CO3JIa€T YCJIOBHS JUIA PEATH3ANHMH CAMOCTOATENFHOCTH B 00YUEHUH,II03HABATENBHOM, TBOPUECKON
JeSTENBHOCTH C OHOPOM Ha KOMMYHHKAIIUIO; CIIOCODOCTBYET PasBHTHIO HABBIKOB CaMOOOydYeHHUS;

- IpenocTaBIsdeT WHGOPMAIMOHHBIE PECypChl Ha Pa3iIM4HBIX HOCHTENSX Ha OCHOBE M3Y4YCHHUsA HX
HHTEPECOB U MHPOPMALMOHHBIX OTpeOHOCTEH;

- OpraHM3yeT MacCOBBIE MEPOIPHUSTHs, OPHEHTHPOBAHHBIC HA pPa3BHTHE OOMICH W YATATEIBCKON
KYJBTYDPbI THYHOCTH, COICHCTBYET Pa3BHTHIO KPUTHYECKOTO MBIIUIEHU;

- OKa3bIBaeT HH()OPMAIMOHHYIO MOANCPXKKY B PEmIEHWH 3aiad, BO3HUKAIONIMX B Ipollecce HX
y4eOHO#, caM000pa30BaTEIBHON H JOCYTOBOM A€ATEILHOCTH,

- COOCHUCTBYET WIEHaM IIeJarormdeckoro KOJIEKTHBA W aJIMUHMCTPAlM{ MIKOJBI B OpraHU3alid
00pa3oBaTeIBHOrO MpoLEcca U 0Cyra 00y4JaroluXcs;

r) ocymectsiser auddepeHnupoBaHHoe  OuONIHOTEUYHO-HHGOPMAIIMOHHOE O00CITyKHBAHUC
IIeIaTOTHYECKUAX paOOTHUKOB:

- BBIABJIET MHQPOPMAI[HOHHBIE [TOTPEOHOCTH W YIOBIETBOPSIET 3alIPOCHI, CBSI3aHHBIE C O0yYEHHUEM,
BOCITUTAHUEM U 3JI0POBBEM JIETEi;

- BBISBIISET MH(OPMAIMOHHBIE MOTPEOHOCTH U YJOBJIETBOPSIET 3alIPOCHL B 00JIACTH IEeJaroru4ecKux
WHHOBAIMI U HOBBIX TE€XHOJIOIHI;

- cogeilicTByeT TpoeCCHOHANBHOM KOMIICTCHIMH. HOBBIIIEHUIO KBAIH(QUKAIMH, IIPOBEICHUIO
aTTecTalumy,

- co3maer GaHK NeJarorndeckodl MHGOPMAUUH KaK OCHOBBI €IWHON MH(GOPMAHOHHOH  CIy>KOBI
0011e00pa30BaTEIFHOTO  YUPEIKACHHUS, OCYIIECTBIISET HAKOIUICHHE, CHCTEMATH3alUI0 HHQOPMALHK
IO IIpeAMETaM, pa3JienaM U TeMam;

- opraHu3yeT MOCTyn K 0aHKy mexarorudeckoil MHGopMmamuyu Ha TIOOBIX HOCHTENAX; IIPOCMOTP
QJIEKTPOHHBIX BEPCUH IT€JarOrNYeCKUX U3TaHuM;

- OCYHIECTBIIsIeT TeKymiee nHpopMupoBaHue (IHM uHGOpMaAnuH, 0030pbl HOBBIX IOCTYIUIEHHH H
ny6uKanuit), “HGOPMHPOBaHIE PYKOBOACTBA LIKOJIBI [I0 BOIPOCaM yIpPaBICHUS 00pa30BaTElbHBIM
IPOLIECCOM;

- CIOCOOCTBYET MPOBEACHHUIO 3aHATHH 110 HOPMUPOBAHUIO MHPOPMALIMOHHON KyJIBTYDBI;

o)  ocymecTtBiaser — authdepeHNHpoBaHHOE — OHOIHOTEYHO-HHGOPMAIMOHHOE OOCIYXKHBaHHE
ponuTeneil (MHBIX 3aKOHHBIX MPENCTaBUTENEH ) 00yJaromuXxcs:

- YIOBIETBOPAET 3alIPOCHI ITOJIL30BATEIICH U HHPOPMHPYET O HOBBIX MOCTYIIEHUSX B OHOIUOTEKY;

- KOHCYJBTHpPYET II0 BOIIPOCAM OpraHH3allii CeMeHHOro YTeHHs, 3HAaKOMHT ¢ HHopMauuei Imo
BOCIHTAHHIO JETEi;

- KOHCYJIBTHPYET 110 BOIIpocaM yueOHBIX U3AaHUN A 00 yJaronuXcsl.

3.2. OcymecTBIsAeTCs IIPOTHBOICHCTBHE IKCTPEMUCTCKON A€ TEIFHOCTH




IyTeM MNPUHATHS TPO(GHIAKTHMYECKAX Mep, HAPaBICHHBIX HA IHPeIyNpEXICHUE IKCTPEMUCTCKOM
JIEITEIFHOCTH, B TOM YHCIE HA BBIABJICHHE W IMOCIEAYIONIee YCTPAHEHHE IPHYMH M YCJIOBHH,
CIIOCOOCTBYIONUX OCYIIECTBIIEHUIO SKCTPEMHUCTCKOM IEATCIEHOCTH.

3.3. B 1uemix NpOTHBOAEHCTBHS JKCTPEMHCTCKOHW JESTENBHOCTH INKONbHAas OubimoTeka B
IpeJieNax cBOoeH KOMIIETEHIIMH OCYIECTBISLET CBEPKY IOCTYNAIONMMUX B GHOIHOTEKY TOKyMEHTOB (Ha
mo6BIX HOcuTeNdX) ¢ DenepalbHBIM CIIMCKOM 3alPEIIEHHBIX MAaTepHUaToB KCTPEMHCTCKOTO
comepxanms He pexe 1 pasa B mecsu. [IpogenanHas pabora ¢uxcupyercs B «KypHame cBEpKH ¢
«DenepalbHBIM CIMCKOM JKCTPEMHCTCKMX MarepuanoB». IIpum oOHAapyXeHHH 3amlpelieHHBIX
MaTepUAIOB SKCTPEMHCTCKOTO COJIEP)KAHUACOCTABIIAETCS aKT C IENbI0 HeJIOMYIIEHNS ITONATaHNs UX
B GoHA OTKpEITOro gocTyna. OTael aBTOMATH3AHH IPOBOUT PETYJIAPHO, He pexe 1 pas B Mecsll,
paboTy mo GIOKMPOBAHHMIO JOCTYNA ¢ KOMIIBIOTEPOB, YCTAaHOBIEHHBIX B OuOIHOTEke, K caiiTaM M
SIEKTPOHHEIM JTOKYMEHTaM, BIJIIOUEHHBIM B«PelepaibHblii CIIHCOK SKCTPEMHUCTCKHX MAaTE€pHanoBy,
nposeneHHas pabora pukcupyercs B XKypHaie CBEpKH.

3.4. Tak ke OCyIIECTBIISETCS 3alpeT Ha paclpoCTPaHEHHE MEYATHBIX, ayAuo, ayMOBH3YaIbHBIX 1
MHBIX MAaTEPHAIOB, COIEPKAIIMX IPH3HAKH, IPeaycMOTpeHHEIE 1.1, cT. 1 @3 «O npoTHBONCHCTBHH
SKCTPEMHUCTCKOH JeSITEIbHOCTH Y, & HMEHHO!

a) HACHJIBCTBEHHOE H3MCHEHHE OCHOB KOHCTHTYIMOHHOTO CTPOS M HapyMICHHE NETOCTHOCTH
Poccuiicko#t Genepanny;

6) my6iuuHOEe OIpaBJaHHME TEPPOPH3Ma M HMHAs TEPPOPHUCTHYECKAs AEATCIIBHOCTD;

B) BO30Y>K/IEHHE COLMATLHOM, PacOBOH, HAIMOHAIBHOW HIIM PENUTHO3HON PO3HH;

I) TpoHarasga HCKIIOYUTENHHOCTH, IPEBOCXOJACTBA NHOO HEMOJHONEHHOCTH HYEIOBEKa IO
NIpU3HAKY €ro COIHAJILHOM, pacoBoii, HAI[MOHANBHOM, DEJIUTMO3HOM WK  S3BIKOBOH
[IPUHAIC)KHOCTH MM OTHOIICHHS K PEITUTHY;

1) HapyIlleHue mpas, CBOOC ¥ 3aKOHHBIX MHTEPECOB Y€I0BEKA H IPaXKJaHHHA B3aBUCMMOCTH OT €ro
CONMATIBGHON, pPacoBOM, HAIMOHANBHOM, PENIHTHO3HOW MM A3BIKOBOW INPUHAIIEKHOCTH HIJTH
OTHOIIICHUS K PEJIUIUY;

€) BOCIIPENATCTBOBAHUE OCYIIECTBIICHUIO IPaXkiaHaMK UX M30MpaTenbHbIX NIPaB M IIPaBa HA y4acTHE
B pedepeHIyMe M HapyIIeHHe TAlHBI FOIOCOBAHMS, COETUHEHHBIE C HACHIIMEM OO0 YIpo3oi ero
HPUMEHEHHS,;

’K) BOCIIPEISATCTBOBAHME 3aKOHHOM JEATEIbHOCTH IOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIPaBJICHKs], H30HpATENbHbIX KOMHCCHIA, OOIECTBEHHBIX U PENUTMO3HBIX OOBCAHHCHUH M
HHBIX OPraHu3aldii, COCIUHEHHOE C HACHIIMEM JINOO yrPO30H €ro MPHMCEHEHHS;

3) coBeplICHHE NpECTYIUICHHH M0 MOTHBAM, YKa3aHHBIM B IIyHKTe "e'" 4acTH MepBOH cTathbil 63
VToJI0BHOFO KOJIeKCa Poccgﬁcxoﬁ Oenepanuy;

¥) Ipomarania M myGIHYHOE JIEMOHCTPMPOBAHHE HALMCTCKON ATPHOYTHKM WMIIM CHMBOJIMKH J1M0OO
aTpuOYTHKH MM CHUMBOJIMKH, CXOOHBIX C HALMCTCKOH aTpUOYTUKOW MIIM CHMBOJHKOH 10 CTENCHU
cMelleHusd, 1160 myGIMUHOe TEeMOHCTPUPOBAHUE ATPHOYTUKH HIJIM CHMBOJIMKU 3KCTPEMHCTCKHX
OpraHu3alui;

K) TyOJIMYHbIE IPU3BIBHI K OCYIECTBICHUIO YKa3aHHBIX JCAHUM MO0 MaccoBoe pacnpOCTpaHCHHE
3aBEIOMO OJKCTPEMHCTCKAX MaTepHajloB, a PaBHO HMX H3TOTOBJICHHE HIM XPaHCHHE B MCILIX
MacCOBOT'O paclpOCTPAHEHUS,

1) nyGIHYHOE 3aBEJOMO JIOKHOE OOBHMHENHE JMIA, 3aMEMIAOIIero rocy1apCTBeHHYIO T0/KHOCTD
Poccuiickoit ®efepaly Wi roCyIapCTBEeHHYIO JODKHOCTh cyObexra Poccmiickon denepanuy, B
COBEPIICHAN UM B [IEPUOJT MCIIOJHEHNS CBOUX JOIDKHOCTHBIX 00A3aHHOCTEH NesiHUM, YKa3aHHBIX B
HACTOMIIEH CTaThe U ABJISIOIINXCS IPECTYILICHUEM;



M) OpraHM3allis M IOATOTOBKAa YKAa3aHHBIX JesSHHH, a TaKkKe MOACTPEKATeNbCTBO K HX
OCYIIECTBJICHHIO,

H) GUHAHCUPOBAaHUE YKa3aHHBIX JESHUIT THOO MHOE COMEHCTBYE B UX OPraHM3allWH, MOJATOTOBKE M
OCYIICCTBICHHM, B TOM 4HCJ€ IIyTeM MPEAOCTaBICHUSA y4eOHOI, momurpaguyeckoil u
MaTepHAIbHO-TCXHHYECKOH 0a3pl, TeneQOHHOM ¥ HMHBIX BHAOB CBS3M WM  OKA3aHUS
HHQOPMAITUOHHBIX YCIIYT.

IV. Opranusanus gesarensHOCTH 6HOIHOTEKH

4.1. bubnmoTexa MIKONBI 110 CBOEH CTPYKTYpe AENHMTICS Ha aGOHEMEHT, YMTAIBHBIN 3a, OTIeN
YY4eOHHKOB M METOIMYECKOH JIMTepaTypbl 0[O IIpeAMETaM, OTAed MO0 paboTe C CeTeBBLIMH
JOKYMCHTaMH.

4.2. bubnnoreyno-HHYOPMAIIMOHHOE OOCIIYKMBAHHE OCYIIECTBISIETCS HA OCHOBE OHOIMOTEUHO-
MH(OPMALMOHHEIX PECYPCOB B COOTBETCTBHM C y4eOHBIM M BOCHHMTATENbHBIM IUIAHAME IIKOJEL
IporpaMMaMH, IIPOEKTaMHU U IUIAHOM pabOThI MIKOJBHOM GHOIHOTEKH.

4.3. B nensax oOecrieueHus MOJIepHA3ANY OUOIMOTEKH B YCIOBHAX

uHpopMaTH3anmuu o6pa3oBaHMS K B IpefeNiaX CPEJCTB, BBIAECIAEMBIX YUPEIUTEISIMH, MIKOJBI
obecniednBaeT GUOTHOTEKY:

- TapaHTHPOBAHHBIM ()MHAHCHPOBAHHMEM KOMIUICKTOBAHUS GHOIMOTEYHO- HHQPOPMAIHOHHEIX
PECYPCOB (B CMETE yUPEXIESHHS BBIBOJUTCS OTAEIBHO);

- HEOOXONMMBIMH CIIy)KeOHBIMH ¥ HPOM3BOJACTBEHHBIMH IIOMEIIEHHSIMH B COOTBETCTBHH CO
CIPYKTYpO# OMOIHOTEKM K HOPMATHBAMH IO TEXHHKE GE30MAaCHOCTH JKCILTYaTalldH KOMIBIOTEPOB
(OTCYTCTBHE BEICOKOH BIIaYKHOCTH, 3aIlbUICHHOCTH IIOMEIIECHHS, KOPPO3HOHHO-aKTMBHEIX MPHMeEcei
UK JJICKTPONIPOBOIALIEH ITBUIM) M B COOTBETCTBHH C MosoxeHussMu CanlIuH;

- TEJIEKOMMYHHKAIIHOHHOW M  KONHPOBAIHHO-MHOMKHUTENHLHOM TEXHHMKONM HHEOOXOAUMBIMH
IIPOrpaMMHBIMH MIPOYKTAMMU;

- PEMOHTOM U CEPBUCHBIM OOCITyKHBaHHEM TEXHUKH M 000PY/A0BaHMSA OHOIHOTEKH;

- OnOIMOTEUHOH TEXHUKON M KaHIEISPCKAMHE IIPHHAIICKHOCTSIMH.

4.5. OO6weo0OpasoBaTenbHOE YUEPEXKIEHHE CO3MACT YCIOBHS JUIS COXPAHHOCTH AMIApaTypsl,
000pyIOBaHHS M UMYIIECTBA OUOIHOTEKH.

4.6. OTBETCTBEHHOCTh 32 CHCTEMATHYHOCT M Ka4eCTBO KOMIUIEKTOBAHHS OCHOBHOTO bonma
OHOMHOTEKH, KOMIUIEKTOBZHUE y4eGHOro OHIA B COOTBETCTBUM C (eTepalbHBIME [EpPEUHAMH
y4€OHHKOB K y4eOHO-METONMYECKHX H3JAHMH, co3JaHMe HEOGXOMMMBIX VCIOBHN JUIS
AEATENBHOCTH OUOIMOTEKH HECET IUPEKTOP LIKOJBI B COOTBETCTBHHE C YCTABOM IIKOJIEL

4.7. Pexum paGoTsl OMONHOTEKH ONpenenseTca  3aBenylouielf OGHOTHOTEKOH B COOTBETCTBHH C
IpaBUJIaMH BHYTPEHHETrO pacmopsiaka mkoiel. [Ipn onpenenenun pexuma paboTel GHOIMOTEKH
IIPElyCMaTpHUBAETCs BRIAICIICHHE:

- ABYX 4acoB paboyero BpeMEHHU €KeTHEBHO Ha BHIIOJIHEHHE BHYTPH OHOTHOTEUHOMN paGoThL;

- OJHOTO pasa B MeECSIl - CAaHHTAPHOTO IHS, B KOTODBIM OGCIIY:KMBAHME IIOJIB30BATEICH He
IIPOU3BOIUTCS;

- HC MEHEE OJJHOTO Pa3a B MECHIl - METOJHYECKOrO JHS.

48. B memix ofecrneuenus parMOHAIBHOIO HCIOIB30BAHAA MH(DOPMAIMOHHBIX PECYPCOB B
paboTe ¢ JeTbMH H IOHOIIECTBOM OMOIMOTEKa WIKOJBI B3aHMOJEHCTBYET C Openbypreckoi
00IaCTHOH MOMHMITHAYECKOH NETCKONW OMONMOTEKOM M APYTMMH IIKONBHBIMA OUOIHOTEKAMH T.
Opeunbypra.

V. Vnpaginenue. llItaten

5.1. Yupasnenne 6U0IHOTEKOM OCYIIECTBIAETCS B COOTBETCTBHH C

3aKoHOJaTenbCTBOM Poccuiickoit ®enepannn, OpeHOYprekoii 061acTH U YCTABOM IIKOJEL.



5.2. Obmee pyKOBOJICTBO IEATENLHOCTHIO GUGIHOTEKH OCYITECTBIAET TUPEKTOP IIKOJIBL

5.3. PykoBoncTBO OMOIHOTEKOH OCYHIECTBISET 3aBeAyIOmIeH OGHOIHOTEKOI, KOTOpDBIA HECeT
OTBCTCTBEHHOCTh B INIPEACIaX CBOCH KOMIIETCHUMH II€pe] OOMECTBOM H  JUPEKTOPOM IIKOIEI,
O0yYaroIUMHCS, WX pOAUTENSAMH (MHBIMH 3aKOHHBIMH NIPEICTABUTEIAMU) 32 OPTraHH3aLlHI0 U
PE3YIIBTATHI AEATENIEHOCTH GUOIHOTEKH B COOTBETCTBHH ¢ (hyHKIHOHATBHBIMH OOS3aHHOCTSIMH,
IIPENyCMOTPEHHBIME ~ KBATU)HKAMOHHEIME  TPEOOBAHUSMH, TPYAOBBIM JOTOBOPOM H YCTABOM
HIKOJIBL

5.4. Meromu4eckoe CONPOBOXKIEHHE MAEATEIPHOCTH OHOIMOTEKH OGECTICYUBAET CIIEIHATHCT
(MeTonuCT) o y4eGHBIM GOHIAM H IIKOIBHEIM 6U6THOTEKaM OpraHa YIIpaBJIeHUs obpazoBaHueM.
5.5 3apenyromet Gu6GTHOTEKOM pa3pabaThBacT U IPEACTABIAET AUPEKTOPY WIKOJBI HA YTBEpXKACHUE
CIEAYIOUINE JOKYMEHTEI:

a) moJIoXeHHe 0 GUOIIMOTEeKe, IpaBHIIa TOJIE30BAHHS OUGIHOTEKOM;

6) cTpykTypy 6mOmuoTekH, KOTopas pa3pabaThIBaeTCsL HA OCHOBE 00BEMOB paboT, OIIpENETICHHBIX
IOJNIOXEHHEM O MIKONbHOH Oubimmoreke ¢ «MeXOTpacieBBIX HOPDM BpPEMEHH HA MPOIIECCHI,
BRIIOJTHAEMBbIC B OuOnuotexax» (IlocTanoBneHne MuUHHCTEpPCTBA Tpyda M CONMATBHOIO PA3BUTHA
Poccuiickoit ®eneparuu ot 3 despans 1997 r. Ne 6);

I') IIaHOBO-OTYETHYIO JTOKYMEHTAIIHIO;

1) TEXHOJIOTHYIECKYIO JOKYMEHTALIUIO.

5.7. IlopsiIOK KOMILIEKTOBAHHS IITaTa GHOIMOTEKH PErTaMEHTHPYETCH

YCTaBOM HIKOJIBI

5.8. Ha paGotry B 6uGmuoTeKy NPHHEMAIOTCS JHUA, HMEIONIHE HEOOXOMIMYIO IpodecCHOHANBHYIO
IIOArOTOBKY, ~ COOTBETCTBYIOIIYIO TpPeOOBaHMAM  KBATHGUKALMOHHOM  XapaKTEPHCTHKH  TIO
AOTKHOCTH H IOJTyYEHHON CIENHATLHOCTH, IOATBEPKACHHYIO TOKYMEHTaMH 06 06pa3oBaHHK

1 (WIK) KBATH(QHUKAITHH.

5.9. TpynoBble OTHOmEHHS paGOTHHKOB OHOIHOTEKH W  IIKOJBI PEryIUpYIOTCS TPYAOBBIM
AOrOBOPOM, YCIIOBHS KOTOPOrO HE JOJDKHBI IPOTHBOPEYHTH 3aKOHOIATENLCTBY Poccumiickoit
Qenepanuu o Tpye.

- VI. IlpaBa 1 06g3aHHOCTH GHOIHOTEKU

6.1. PaGoTHHKH GHOIHOTEKH MIKOJIBI HMEIOT IPaBO:

a) CaMOCTOATENHHO BBIOUpPAaTh (OPMBL, CPENCTBA W METOINbI OHOIMOTEIHO- HHGOPMAITMOHHOIO
00CITyXMBaHHUS 00pa30BATENBHOTO H BOCIIUTATEIHLHOIO

IPOLECCOB B COOTBCTCTBHM C LIENAMHU M 3a7a4aMM, yKa3aHHBIMH B ycTaBe 00IMIeo6pa3oBaTebHOrO
YUEpEeKICHHS U IIOJIOXKEHUH O OUOIHOTEKE;

6) onpenesnATs HCTOYHHKH KOMILIEKTOBAHUS HHYOPMAIIHOHHBIX pecypcos;

B) M3bIMaTh W PEATH30BLIBATE AOKYMEHTH M3 (OHIOB B COOTBETCTRHH C MHCTPYKLHEH N0 y4ery
oubnuoreynoro Gouma;

6.2. PaboTHuKY GUOIHOTEKH IIKOIIBI 0OSI3aHbL:

a) o0ecneynTh TIONB30BATEIAM BO3MOXKHOCTE paGOTHL ¢ HHGOPMAMOHHBIMH ~ PECYPCAMH
OuOIMOTEKY;

0) uH(OPMUPOBATE HOJIB30BATENEH O BUIAX MPENOCTABIISEMbIX OUOIHOTEKOH YCIIYT;
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B) (pOpMHpPOBATh (POHIBI B COOTBETCTBHH C YTBEPIKICHHBIMH deneparbHBIME EPEYHIMH YIeOHBIX
M3/IaHHH, 00pa30BaTeNbHBIMU IIPOrpaMMaMH IIKOJBI, HHTEpecaMy, MOTPeGHOCTAMH 3anpocaMu
BCEX MEPECYNCIICHHBIX KaTerOpUi OIb30BAaTeIEN;

I) COBEpIIEHCTBOBaTh WH(OPMAUMOHHO-6uOTHOrpadbmIeckoe H GUOIHOTEUHOE o0c1yXUBaHHE
1IOJIL30BaTEICH;



1) obecneunBaTh COXPaHHOCTH HCIOJB30BAHUS HOCHTENCH HHQOpMAIUK, HX CHCTEMATH3AIHIO
pa3MeMeHne U XpaHeHHE;

e) obeceanBaTh peXuM paboTE GHGIHOTEKH B COOTBETCTBHH C paboToi MIKOJIEL,

) OTIUTBIBATECS B YCTAHOBJIEHHOM NOPSIIKE TIEPE AUPEKTOPOM MIKOJIB,

3) HOBBOIIATE KBAIH()UKALHKIO.

6.3. PaGoTHMK OMONMOTEKHM HeCeT OTBETCTBEHHOCTh 3a OIpAHMYEHHE JOCTyNIa YYaIUuXcs |
MaTepAaiaM J3KCTPEMHCTKOM HANpPABIEHHOCTH, O MNpPONAaragAe HACHIMSA, JKECTOKOCTH H WHOL
MHQOPMAIAK, NPHIHHSIONIHA BPeJ 3M0POBBIO, HPABCTBEHHOMY H JyXOBHOMY Pa3BHTHIO.

VII. IlpaBa n 06s13aHHOCTH TI0JIB30BaTeNel GUOIHOTEKH

7.1. Tlomb3oBatenn OHOIMOTCKH HMEOT MHPaBO HA yBaXXEHHUE YeJOBEYECKOrO IOCTOHHCTBA
3aHTY OT BeeX (GOpM (GU3NYECKOTO M MCHXHYECKOTO HACHIHNS, OCKOPGIICHHS JMYHOCTH, OXpaH}
)KHU3HH H 3J0POBBA, 4

TaKXe:

a) HOIy9aThk MONHYIO HHGOPMAIIHIO 0 cocTaBe GHOMMOTEYHOTO (hOHIA, HEPOPMAIHOHHEIX pecypcax
U PEIOCTaBIIAEMBIX ONOIHOTEKOM yeayrax;

6) mo:IB30BaTECS CIPaBOUHO-GUOIHOrpadHUecKuM anmapaToM GHGIHOTEKH;

B) NIO;Ty9aTh KOHCYIBTAIIMOHHYIO IIOMOIIb B [IOMCKE U BHIGOPE HCTOYHHKOB HH(DOPMALIAK;

I) MOJIY9aTh BO BpEMEHHOE II0JIb30BAHAE HAa aGOHEMEHTE H B UMTAIBHOM 3aJI€ TIEYaTHbIE M3JaHHS U
JpyrHe HCTOYHUKY HH(OpMaIUH;

1) IPOJIEBATh CPOK HOJIB30BAHUA JOKYMEHTAMY,

€) IONydYaTh TeMaTH4YecKue, (akrorpaduueckie, yTOYHSIIOUHE H oubmorpadudeckue CrpaBKu
Ha oCHOBE (oHIa OUOINOTEKH;

) y4acTBOBATh B MEPOIIPHSATHSAX, IPOBOJUMBIX OHOIHOTEKOMH;

3) MHOJMy9Yarh KOHCYJIBTAHOHHYIO NOMOMB B pabore ¢ MHMOpMaumeil Ha HETpaIuIHOHHBIX
HOCHTEJIIX OPH UCIOJIb30BAHUH JIEKTPOHHOTO H HHOTO 000PYy/I0BaHNS;

1) 00paIaTbes Uit pa3pemeHns KOHGIUKTHON CHTYaIHH K JUPEKTOPY LIKOJIEL.

7.2. Ilonp3oBateny GHOIHMOTEKY IIKOJIBI OOSI3aHEL:

a) cobmoaaTh MpaBHiIa MOJIB30BaHHs OHOIHOTEKOI;

6) GepexKHO OTHOCHTECA K IIPOU3BEACHHSM T1€9ATH (HE BEIPHIBATE, HE 3arHOaTh CTpaHHIl, He JeaTh B
KHHUrax IMOMYCPKMBAHAMSA, IIOMETKH), HHBIM JTOKYMEHTAaM Ha Pa3fIMYHBIX HOCHTENSX, 000PYIOBAHHIO,
HHBEHTAapIO;

B) TONJICP)KHBATh MOPANOK pPACCTAHOBKH IOKYMEHTOB B OTKDBITOM Joctyne OHOTHOTEKH,
PacIIojIOXKCHHA KapTOYEK B KAaTAIOTax U KapTOTEKAX;

T) II0JIB30BATHCS IEHHEIMH U CIPABOYHBIME JOKYMEHTAMH TOJNBKO B TOMEMICHHH GHO THOTEKH:

M) yOemuTbCS NpPH TONYYEHHH AOKYMEHTOB B OTCYTCTBHH Ae(eKToB, a OpH OOHAapVAECHHH
npounpopmupoBaTe 006 3TOM paGOTHHMKA OHOGIMOTEKH: OTBETCTBEHHOCTh 3a OOHapVACHHEIE
ne(eKTH B ciaBaeMbIX JJOKYMEHTAX HECET

NOCJIEAHUI TOJIb30BATENE;

€) PacIuCHIBATECA B YHTATENBCKOM (GOPMYJISIpe 32 KaIBLA IOTyYeHHEIH JOKYMEHT {HCKTIOUCHHE:
oOyqaronuecs 1—2 xnaccos);

’K) BO3BpallaTh JOKYMEHTHI B GHGIMOTEKY B YCTAHOBIICHHbIE CPOKH:

3) 3aMEHATH JIOKyMEHThI OHOJNHOTEKHM B CIydYae HX YTPATH HIH MOpYH HM PaBHONEHHRIMH, JTHOO
KOMIICHCHPOBATh yIepO B pasMepe, yCTaHOBICHHOM MPABH.IAMH I10:1530BAHHS OHOTHOTEKOMH;

H) [IOJIHOCTBIO PACCIMTATECS ¢ GHOIHOTEKOH 10 HCTeYeHHH CPOKA O0VICHHAS H.IH paboThl HIKOJIBI.
7.3. TlopAnok HoB30BaHus OGUOTHOTEKOH MIKOHL:

a) 3aIkCh B GHONIHOTEKY 00yYalONAXCS MPOR3BOIHTCH 10 CITHCOYHOMY COCTaBY



Kjlacca, MEJAaroru4ecKdX ¥ HWHBIX pabOTHHKOB 00meo0pa30BaTeIbHOIO YYEpeXIeHHI - B
HHIUBHAYAIBHOM IOPAIKE, pojauTeliell (MHBIX 3aKOHHBIX IpElCTaBHUTENEH) oOydarommxcs — 1o
MacIopry;

0) mepeperncTpanus MoyIb3oBareneii GHOINOTEKH IPOU3BOJAMTCS €XXEIOIHO;

B) JOKYMEHTOM, MOATBEPXKIAIONIAM IIPaBO IIOJG30BaHUA OMONMOTEKOM, SBIETCS YMTATEAbCKHAN
$opmysp; .

r) 9HTATeNbCKui (GopMyssp (uUKCHpyeT HaTy BBIAYM IOJIB30BATENIO JOKYMEHTOB M3 (oHIa
OHONHMOTEKH M MX BO3BpalleHUs B OMOIMOTEKY.

7.4. TlopsAaoK MOJIb30BaHUs a00OHEMEHTOM:

a) WONB30BaTEIM. HMEIOT MPaBO MOJNYYMTh Ha JOM H3 MHOTOTOMHBIX H3JlaHMM He Oolee ABYX
JIOKYMEHTOB OIHOBPEMEHHO;

0) MakcUMaJIbHBIE CPOKHU MOJIB30BAHUA JOKYMEHTAMHU:

- yaeOHUKH, Y4eOHBIe TOCOOUST — y4eOHBI rox;

- HAYYHO-IIOIYJIIpHAs, MO3HaBaTe/IbHasA, XyJI0)KECTBEHHAs JINTEpaTypa — 15 nHeH;

- mepHOANYECKHE U3/JaHus, M30aHUS IIOBBIIICHHOIO cnpoca- 14 mHei;

B) IOJIb30BATEIM MOTYT IPOIUIATh CPOK IIOJIB30BaHHS NOKYMEHTaMH, €CIM Ha HHX OTCYTCTBYET
CIIPOC CO CTOPOHEI IPYTHX MONb30BaTENEH.
7.5. Ilopsinok moJIb30BaHMs YUTAIBHBIM 3aJI0M:
a) JOKyMEeHTBI, IIpeIHa3HaYCHHBIE JJIs1 pa00Thl B YUTAIFHOM 3aJIe, Ha IOM HE BBINAIOTCS,

0) SHIMKIIONE UM, CIpPaBOYHUKH, pelKHe, [IEHHbHIC M MMEIOMHECS B €AMHCTBEHHOM 3K3EMILIApE
JOKYMEHTEI BEIIAIOTCS TOJIBKO JUIL pabOThI B YHTAJIBHOM 3aJI€;






